


aCIIEKTOB JIEATEILHOCTH Y UpEexKIACHUS,

— TOMOIIb AAMHUHHUCTPALUH B pa3pabOTKe JIOKAIBHBIX aKTOB YUpeKICHNUS;

- paspeuieHHe NPOOJIEMHBIX (KOH(IMKTHBIX) CHTyallMii C YY4aCTHUKAMH O00Opa30BaTEIbHOTO
polecca B Ipesiesiax cBoet KOMIIETCHIUN;

- BHECEHHUE NPEJIOKEHHI 10 BOIPOCaM OXpaHbl U 0€30MacHOCTH yCIOBUH 00pa30BaTEIbHOTO
npoliecca U TpyAOBOM IesATeIbHOCTH, OXPAHbI )KU3HU U 3/10pPOBbsSI BOCIIUTAHHUKOB U pAOOTHUKOB
Yupexnenus;

- TIpUHATHE Mep [0 3alluTe 4YEeCTH, JOCTOMHCTBA U MNpPO(EeCCHOHAIBHOW penyTaluu
pabOTHUKOB YupexKIeHus, IpeIynpexIeHne IPOTUBOIPABHOIO BMELIATENBCTBA B UX TPYAOBYIO
JESATEIIBHOCTB;

— BHECEHHE IIPEMIOKECHUH 10 MOPSIAKY U YCIOBUAM IIPENOCTABICHUS COUUAIBHBIX TapaHTUN U
JBrOT 00yYaroIMUMCs U pabOTHUKAM B Mpe/ieax KOMIETEHIUU Y Uupex1eHus,

— BHECEHHE MPEUIOKEHUH O TOOIPEHUN PAaOOTHUKOB YUpeKACHNUS,

— HalpaBJIeHHE XOJaTalCTB, IMCEM B pPa3IMYHble aIMUHUCTPATUBHbBIC OPraHbl, OOIIECTBEHHbIE
OpraHu3aluy II0 BOIPOCAM, OTHOCALIUMMCSA K ONTUMH3ALUU JCATEIBHOCTH YUpPEKICHUS H
HOBBIIIICHUS KaueCTBa OKa3bIBAEMBIX 00pa30BaTEIbHbBIX YCIYT.

l. Komnerenuusi O6mero coopanusi padoraukos /leTckoro cajaa

B komnereniuio Ob1iero coopanus BXOAUT:

- IPUHATUE PEUIeHHUs O 3aKIYEHHUU KOJUIEKTMBHOI'O JOTOBOpa MEXJy aJMMHUCTpalUed U
paboTHUKaMH Y YpexIeHus,

- n30paHue mpeacTaBUTENCH PaOOTHUKOB B KOMHCCHIO IO TPYJOBBIM CIIOpaM, KOMHUCCHIO TIO
oXpaHe Tpyda YupexaeHus,

- YIBEpPXKJCHUE KOJUIEKTHUBHBIX TpeOOBaHMM K pabOoTOIaTEeNIO;

- BHECEHHE IMpe/UIOKeHUH 00 OpraHu3aliu COTPYAHMYECTBA YUpPEXKIEHUs C JIpYTHMHU
0o0pa3oBaTeNbHBIMM W HWHBIMU OpPraHU3alUsIMH COLMAIBbHOM CcQepbl, B TOM 4YHUCIE MpH
peanu3any 00pa30BaTENBHBIX MPOrpaMM  YUpeXAEHUS M OpraHM3alUMU BOCHUTATEIBHOTO
npouecca, 10CyroBOu JIeSITEIbHOCTH;

- TPEACTABIEHUE HWHTEPECOB YUPEXKAECHHUS B OpraHax BIACTH, JIPYIMX OpraHu3alusxX U
YUPEXKICHUSX;

- paccMOTpPEHHE JIOKYMEHTOB KOHTPOJBHO-HAJ30PHBIX OPraHOB O IIPOBEPKE JEATEIBHOCTH
VYupexnenus,

- 3aCJTyIIMBaHUE OTYETa O CAaMOOOCIIEI0BaHUM PYKOBOJUTENS Y UpEexKJICHHs, €ro 00CyXICHHE;

- MIPUHATHE JOKAJBHBIX AKTOB YUpPEXKIEHHUs COIIacHO Y CTaBy, BKIto4as [IpaBuiia BHyTpEeHHErO
TPYAOBOrOo pacnopsiiaka opranusauuu; [lojoxenue o npoeCCHOHATBHON  ATUKH
NEeAarorn4eckux pabOTHUKOB  YupexJeHus; TIpadUKHd  OTHYCKOB, JIOKAJbHBIE  AKThI
YCTaHABJIMBAIOIIME CUCTEMBI OIUIATHI TPY/IA,

- ydacTue B pa3paboTke nosoxeHuid KomiekTuBHOro 40roBopa;

- KOHTPOJIb 32 BBIIIOJIHEHUEM KOJJIEKTUBHOTO 10roBopa U CorameHuem.

- 00Cy»Xa€eT BOIPOCHI COCTOSIHUSI TPYIOBOM AUCUUIUIMHBI B YUPEKICHUH U MEPOIPUITHUS 110 €€
YKpEIUIEHUIO, paccMaTpuBaeT (pakThl HApYIIEHHUs TPYIOBON TUCIMILIMHBI pAOOTHUKAMU;

- paccMaTpUBaeT BOMPOCHI OXPaHbI U 0€30MACHOCTH YCIIOBHM Tpy/la paOOTHUKOB, OXpaHbl KU3HU
Y 3710pOBbsl BOCIINTAHHUKOB;

1. Opranmnzanus aesareabHocTn O6uero coopanus padoTHukoB JleTckoro caaa

4.1. B coctaB Ob1ero coopanusi BXOAAT Bce PAOOTHHUKHU Y UpEKICHUS.

4.2. Ha 3acemanus OOmero coopanusi MOTYT OBITh MPUTIIAIICHBI IPEICTABUTEIIN Y UPETUTEIIA,
OOIIECTBEHHBIX OPTaHU3AlUN, OPTraHOB MYHUIIMIAIBHOTO W TOCYNapCTBEHHOTO YIPaBICHUSI.
Jluna, mpurnameHHple Ha COOpaHME, TOJIB3YIOTCS TPABOM COBEMIATEIHHOTO T0JIOCA, MOTYT
BHOCHTb MPEJIOKCHUS U 3asBJICHHS, Y94aCTBOBATh B OOCYXJCHUH BOPOCOB, HAXOSIINXCS B HX
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KOMTICTCHITHH.

4.3. PykoBojacTBo OOmmMM coOpaHUEM OCYIICCTBIISET MPEICeIaTeNb, U3 €ro COCTaBa OTKPHITHIM
rOJIOCOBAaHHEM CPOKOM Ha OJHMH KaneHaapHeii ron. Bemenue mpotokonoB OOmiero codpaHus
OCYILECTBIISICTCS CEKpeTapeM, KOTOPBIA n30upaeTcsi Ha mepBoM 3aceiaanuu OOmero coopaHws.
[Mpencenarens u cekperapp OOmero coOpaHus BBIIOTHSAIOT CBOM OOSI3aHHOCTH HA
OOIIIeCTBEHHBIX HAYaIax.

4.4. Tlpencenatens OOmiero coopanus:

- opranu3yer nestenbHocTh OO1Iero coopanus;

- uHGOPMHUPYET WICHOB OOIIET0 cOOpaHUs O MPEACTOSIIEM 3aceaHUU HE MEHEE YeM 3a JIBE
HEJIeNH,

-~ OpraHm3yeT MOJrOTOBKY W IMPOBEICHUE 3aCeAaHMsI THEH 10 €0 MPOBEICHUS;

- ONpeIeNseT MOBECTKY JIHS;

- KOHTPOJIMPYET BHITIOJHEHHUE PEIICHU.

4.5. Obuee coOpanne YupexaeHusi cobupaercs o Mepe HeoOX0IUMOCTH, HO HE PEXKE YEThIPEeX
pa3s B ToJI.

4.6. OOmiee coOpaHHME CYHMTAETCS IPABOMOYHBIM, €CIM HAa HEM IPHUCYTCTBYET HE MEHee
MIOJIOBUHBI YWICHOB TPYIOBOTO KOJUICKTHBA Y UPESIKICHUS.

4.7. Pemenus OO6miero coopanus:

- pemenue OOmero cobpaHusi MPUHUMAETCS OTKPBITHIM TOJOCOBAHHUEM M  MPUHUMACTCA
IPOCTBIM OOJIBITUHCTBOM TOJIOCOB TPUCYTCTBYIOIIUX PAaOOTHHUKOB. [Ipy paBHOM KoJMYecTBE
TOJIOCOB PEIIAIOIINM SIBJISIETCS TOJI0C Tipeaceaarens O0mero coopanmsi.

- pemenust OO0mero coopanuss HOCAT PEKOMEHIATENBHBIM XapakTep, IOCIe yTBEPKIACHUS
MIPUKA30M PYKOBOJUTEIIS YIPEKICHUSI CTAHOBATCS 00s13aTeIIbHBIMHE TSI HCTIOJTHCHUS,

- pCUICHHUs JOBOJATCS JIO BCETO TPYAOBOTO KOJUICKTHBA YUPEIKACHUS B TCUCHHE ISATH JHEU
MIOCJIE TIPOIIIC/IIICTO 3aceIaHusl.

I11.  OrBercrBeHHOCTH O01IEro coOpanus padoTuukos /lerckoro caga

5.1. Oburee coOpaHue HECET OTBETCTBEHHOCTb:

— 32 BBINIOJIHEHUE, BBHINOJHEHHE HE B MOJIHOM O0OBEME WIJIM HEBBINOJHEHUE 3aKPEIIEHHBIX 3a
HUM 3a]a4;

— COOTBETCTBHE NPUHUMAEMBIX pEUIEHUN 3aKoHoAarelnbcTBY Poccuiickoin ®Penepanuu,
M0/I3aKOHHBIM HOPMAaTHBHBIM IIPABOBBIM aKTaM, Y CTaBy Y UpeKICHUS.

- 32 KOMIIETEHTHOCTh IPUHUMAEMBIX PELICHU.

1IV.  JleronpousBoactBo Oouiero coopanusi pa6oTHukoB JleTckoro caaa

6.1. IIporokosbr OOmero codopanus o(GOPMIIIIOTCS Ha OYMa)XHOM HOCHUTENIC B IEYaTHOM
BUJIEC, NPOIIHYPOBBIBAIOTCA BMecTe ¢ Marepuaiamu Kk OOmemy coOpaHuio, HyMepyroTcs
MOCTPaHUYHO, CKPETUISIOTCS MOJIMTUCHIO 3aBEIYIONIETO U TIEUaThIO.

6.2. IIporokonsl odopMisitoTcs He mMo3aHee 3 — X JHed mocie mposeneHus OOriero
cobpanus paboTHHKOB JleTcKOTOo caja.

6.3. B mporokone ¢pukcupyrorcs:

- J1aTa MPOBEICHUS;

— KOJMYECTBEHHOE NMPHUCYTCTBUE (OTCYTCTBUE) YWICHOB TPYAOBOTO KOJIJICKTHBA,

- mpuriamenHsie (OO, 1omKHOCTS);

— TIOBECTKa JTHS;

- BBICTYHNAIOIIHE JTUIIA;

- X011 00CYXJEHUS BOIIPOCOB;

- TpeIOKEHHUS, PEKOMEHIAIMM ¢ 3aMEUYaHWs WICHOB TPYAOBOTO KOJUIGKTHUBA W
MPUTTAIIEHHBIX JIUIL;

- pelieHue.



6.4.  IIpoTOKOJBI MOAIMHMCHIBAIOTCS NpeAceaaTeNeM U cekperapem O0miero coopanusi.

6.5. K nporokosiam MpUKIaIbIBAIOTCS SIBOYHBIC JIUCTHI

6.6. Hymepanms mpoTOKOJIOB BEIETCS OT Havyajia KaJleHAapHOTO roJa..

6.7. HpI/I caa4dyec MpPOTOKOJIOB B apXUB, NPOTOKOJIbI MPOIIHYPOBLIBAIOTCA 3a I'0Jl, BBOAUTCA CKBO3HAA
HyMEpalus, CKPEIIAIOTCA NOAIMMCHIO 3aBE€AYIOIIETO U NTE€YAThIO.

6.8. IIporokosbr Obmero codOpanusi XpaHsaTCs B JeliaX YUPESKICHHUS B TEYCHUE 3 —X JIET U
HepearoTes 1Mo akTy (IPU CMEHE PYKOBOJIHUTES, TIepejaue B apXuB).

V. 3akia09unTeIbHbIE MOJIOKEHHS

7.1. l3MeHeHHMS W JONOJHEHHUS B HACTOSIIEE MOJOXKEHHE BHocATcS OOmmM coOpaHuem u
NPUHUMAIOTCS Ha €T0 3aCeIaHuM.

7.2.  llonoxxeHue AEHCTBYET 10 MPUHATUS HOBOTO IIOJIOXKEHUS, yTBEpXkIeHHOT0 Ha OOmem
coOpaHuH paOOTHUKOB B YCTAHOBJIEHHOM IOPSIZIKE.






